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REVENUE AND CASH COLLECTION PROCESS MAP 
Cash receipts 
Accounting department supervisor or credit manager reviews all check
Reviewed by sales department supervisor 
Remittance advice prepared by mail track


ssBank deposit 
Sales
Monthly bank statements reconciled and filed up by date
Inventory control clerk fills all invoices numerically
Inventory control clerk posts the invoices in inventory control catalogue
Sales clerk prepares sales invoice in triplicate
Accounts receivable clerk post daily sales summary to cash receipt journal and sales journal and files the sales summaries by date
All cash and second copy of invoices forwarded to accounts receivable clerk at day end
Accounts receivable clerk files the second copy by date
Bank validates the deposits slip
Daily summary prepared and credit sales posted to accounts receivable
Original copy of sales validated and given to customer 
Credit sales approved by the cashier 
Cash receipt presented to cashier
Daily deposits receipts prepared in triplicate
Endorsed, totaled and posted to cash receipts
Posted to accounts receivable 
Accounts receivable clerk arranges in alphabetical order

